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A. We encourage students to redo, retake, and revise assignments to continue working toward mastering grade level 
academic standards. Teachers will communicate the due dates for the redone assignment to students; additionally, 
the teacher may choose to modify the work that is completed as a redo (e.g., a different quiz, correcting an answer 
and explaining why the new answer is correct, revising part of a project or essay, etc.). 
  
In order to redo an assignment, we expect the student to complete the following steps: 
  

1) Students are expected to complete any IN (incomplete) assignments leading up to the assignment they 
want to redo. This practice must be completed in order to redo an assignment. 

2) Students will correct mistakes on the original assignment in a pen of a different color.  (**optional step 
for objective assessments) 

3) Participate in new learning activities before redoing the assignment. The student must provide evidence 
of this and attach it to the original assignment (e.g., coach class, online practice, extra problems, study 
lunches, targeted practice of need areas). 

4) Submit a redo request form the day before the redo is given or accepted.  
  
 

B. Teachers will want to communicate their retake expectations to parents using BCPS One.   Before assigning the 
initial retake of the year or after significant assessments that contribute to the body of evidence for the course, 
teachers may want to send information home that reads similarly: 
  
“Dear families, 
  
Today, students completed their quiz on Unit 1, Section 1- Dividing Fractions (identify subject specific skill here; 
duplicate this as the assignment title in Gradebook). They will receive them back on 
____________________________.   ______________________________ will be the date of the redo.  If your child 
would like to redo this assignment, he or she must complete the following steps: 
  

1. Complete any IN (incomplete) assignments listed in Gradebook, leading up to this assignment. This 
practice must be completed in order to redo this assignment. 

2. [Correct mistakes on the original assignment in a pen of a different color.]  (**optional step for 
objective assessments) 

3. Participate in new learning activities before redoing the assignment. The student must provide 
evidence of this and attach it to the original assignment.  (e.g., coach class, online practice, extra 
problems, study lunches, targeted practice of need areas). [Note: Be specific here. List the strategies 
you are personally providing and which strategies the student will complete independently.] 

4. Submit a redo request form the day before the redo is given or accepted. I've attached this form here 
and students may pick up a redo request in my room.  

  
The grade on the new assignment will replace the former grade. They will not be averaged together.  
Thank you for your continued support of your student in _________________________. 
  
Best, 
________________________” 
  
  
  



  
Draft Redo Form #1 (Parent/Guardian and Child): 
  
______________________, has permission to stay _______ (choose lunch, coach class, or alternatively, class time) 
(please print student name)  
  
on _______________________ to redo ______________________ (assignment name, including the skill).  
  
Please have both parent and student initial: 
  
______ My child has completed any incomplete assignments (IN) to practice for this re-take. 
  
______ My child has made corrections to their original assignment in a different color. (optional step for objective 
assessments) 
  
______ My child has done the following activities to review the material to show mastery of these concepts: 
 

________________________________________________________________________________. 
  
Draft Redo Form #2 (Child Only): 
  
I, ___________________,  will stay at  __________________(choose lunch, coach class, or alternatively, class time) 
(please print your name)  
  
on _______________________ to redo ______________________ (assignment name, including the skill).  
  
Student initials: 
  
______ I have completed any incomplete assignments (IN) to practice for this re-take. 
  
______ I have made corrections to their original assignment in a different color. (optional step for objective 
assessments) 
  
______ I have done the following activities to review the material to show mastery of these concepts.   
 
 

___________________________________________________________________________________. 
  
  
  
  
  


